owa Ethics & Campaign

Disclosure Boara

How to Use the Web Reporting
System



First Step

» Find the log Iin site: our Web site www.iowa.gov/ethics
click Filing Reports Electronically (on the left side 2"
from the bottom) click Executive Branch Lobbyist/Clients;
or enter the direct link https://webapp.iecdb.iowa.qov/



http://www.iowa.gov/ethics
https://webapp.iecdb.iowa.gov/

User Name & Passworad

> Your staff contact will provide your user
name and password.

> You will be required to change your
password the first time you log In.

» Enter E-mail address for a password
reminder.



ettings

» Click on Settings under My Account and
you will be able to change
or email address.
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Registration
Issues
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Clients
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Report
Summary
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Settings
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User Settings

General Committee & User Info

Name Van Wyk, Meghan
Type Lobbyist
Category LOBB

Password Change

L 1
1
L 1

Save Changes

Old Password
New Password

Confirm Password

Code
Filing Type
UserID

your password

0
Lobbyist
van1702

Forgotten Password Email

Current Email
New Email

Confirm Email

meghan.vanwyk@iowa.gov
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Verifying Rec

» Verify your registration- you can update
any information on this page.
IECDB:......

Lobbyist Client

Lobbyist Client - Registration

A lowa Ethics & Camp:
Reqistration

Lobbyist

Report Client Name [lawa Ethics & Campaign Disclosure | * Address S0 E 12th, Ste 1A )

Summary

Expenditures Contact Name  [If. Charles Emithson : Address [
My Account Email charlie.smiths on@iowa. gov City [pestioines |

Settings

Logout Phone Number  [(515) 281-3480 - State Ly

zip

= Required

Towa Ethics Campaign Disclosure Board, Copyright @2010, Al rights reserved




Filing Reports

» Create a new period by clicking “Summary” under
Report. Then click “New Period”. Select year and click
“Create Period”.

User: iowaecdb

lowa Ethics & Campaign Disclosure Board

Help Print
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Adding =xpend

» Start by clicking Expenditures and then New
Expenditures for each of your lobbyist.

Add Payee by starting to
type the name: Last Name,
First Name
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ng your Report

» To submit your report go back to the Summary page and click Submit Report.
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